Procedures
for
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Authentication method when "Imaging Matrix" is selected for multi-factor authentication at Web Single Sign-On login
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From the Doshisha University official website’s “current students page”, please proceed to the single sign-on screen.

|. Web Single Sign-Onlca 71> L%,
Log in to Web Single Sign-On.

%Web Single Sign-On
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Select “Imaging Matrix (1 X—Y< k)7 2)” for multi-factor authentication.

%Web Single Sign-On

Multi-Factor Authentication System

Select Authentication.
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Web Single Sign-On
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Click the three pre-registered images in the correct order.
* The position of the image will change with each login.
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When you click on the image,
three images have been selected and click on “Login (@7 1>)".

*If you select “Show Panel (/X3%/L%&7R) ", the numbers in the matrix table
corresponding to the images are displayed.
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” is displayed. Make sure that the
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Web Single Sign-On
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Authentication is completed and you can access Web Single
Sign-On.

Doshisha University
Web Single Sign-On
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Learning Management System Office365
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From the Web Single Sign-On screen, select the “D-GATE”.
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Doshisha e-learning System

COE Application and International

Student Enroliment Management

Learning Management System
System
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|. Click “Applicant data.”

Yo LG K7

Doshisha University

Top

DOSHISHA GAKUSEI Welcome to D-GATE!

Current Location

Republic of Kor

Resident card expiration alert o

The residence card expiration date is approaching.(Resid
ence card expiration date:2025-06-20)

Please confirm and correct the applicant data by the follo
wing expiration date.

Check the applicant data and update it if there are any c
hanges.

After checking and updating the data, click the button at
the bottom of the Applicant data screen.

Applicant data

2. Fields marked with a “@” are required.
Select the field to enter information.

Applicant data

Display the input items required for application
Update Study abroad

@ is displayed in the input items required for application

Management (Applicants do not need to enter)
@ 1 Personal Information
@ 2 Passport

@ 3 Backgrounds

3. Click “Edit” and complete all required
(@) fields.

Display the input items required for application
Update Study abroad

® s displayed in the input items required for application

Management (Applicants do not need to enter)

® 1 Personal Information

. Edit I
® Name:¥
DOSHISHA GAKUSEI
Name (katakana)
Ko vv 7724
@ Birthday
2004-04-03
@ Nationality3

Republic of Korea

® Occupation:
Student
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4. Upload of Required Documents.
(1)Prepare the following documents:
» Certificate of Enrollment (issued via the certificate issuance service)
» Official Transcript (issued via the certificate issuance service)

* Passport Facial Photo Specifications
e Residence Card [ Size: 4 cm (height) X 3 cm (width)
S — v'Must show only the applicant
° PhoTog ra ph «i/::::;,,,,,,qquq77777777777777777777 v'The dimensions of the area excluding the frame must meet the
specifications shown in the diagram on the left (The face measurement
° STUdenT ID ca rd is from the top of the head (including hair) to the tip of the chin)
. . v'Must be taken facing forward without a hat
[
COUI"SG reg Istration CheCk SheeT v'Must have no background (including shadows)
(oquu‘r from DUET) v'"Must be clear and in focus
v'Must have been taken within 6 months prior to the submission date

(Only applicable students)
» Statement of Reasons
v If the GPA listed on the academic transcript is below |.5
v If the period of enrollment exceeds the standard duration of study
(Leave of absence periods are not included)



Procedures for Extending the Period of Stay

(2) Click “Document.” (4) Items marked with a “@” are
required documents. Click "Upload. “
Select the file from the save location,
e Document then click "Open.

# 10 Family in Japan

Renewal Certificate of enrollment

@ 11 1 Ungualified activities ® Renewal Certificate of enrollment:i

@& 11_2 Status of residence

(3) Click “Edit.”

® Document

Renewal transcript
Edit

Residence card

n S « v L PC o FRIMYT s EZEHEIAM o | EEEFRIIlORE bad
Front (For this application) E = 7 v e
S C - k EE > #FwLLWIANS- = M @
BREmNT T ERAS 2025 Py ° EEEr &8
&t TURNER ELIZABETH N
‘;" 1985012131 B ot 4 F.oon - w6 | 20260218 Jo52 Z 5 Studnt ID card.pdf 2026/05/26 14:49 Adobe Acraba
DTG BN T N DS mowwin e . D-GATE =5 B S Certificate of pdf 1449 Adobe Acroba
e AT RMKESR 1 TN LA MSEA( 72020 | EEEE EREEF S Transcript.pdf 2026/05/26 14:49 Adobe Acroba
1 3 = 05/ ;s
3;-‘-'::‘: Residence Card (fornt side).jpeg | BFEm 00 5t B SEZ FCourse registration check..  2026/05/26 1442 Adobe Acroba
2 b > @ OneDrive
Flim et AR3R (20186100208)
OATE O EIRTION. T % U > [&] OneDrive - Persor,
puons CERRERNT (KIARRAND  OYIITO SALET
WHNAD 2014606/ 10R w1ty 20148061 100 siice ~ HpC
wnrefR] | > DT
> & Fou0-F
> B FAINT

N i >

T AEN): | ZEZ SRS Certificate of Enrollment.pdf




Procedures for Extending the Period of Stay

(5) State after uploading.

Renewal Certificate of enrollment

® Renewal Certificate of enrollment:%

}( Y
.-'r g’

Wl 7T FEIFASECertificate of Enrollment. pdf

Upload complete

Upload

(6) After uploading all required

documents, click "Save changes“

at the bottom of the screen.

Renewal Certificate of enrollment

#® Renewal Certificate of enrollment:x

(7) To replace an uploaded file, click
“Edit” under the tab of the relevant
item, following the same procedure

as in Step 4.(

® Document

Residence card

Front (For this application)

oxmEe EEMACE
&% TURNER ELIZABETH
o

ANl 198561271310 nu i F.oom - ws W
DATE OF n1en PN LR NATIONALITY RGN

SUNS T .

N mowanen  REEY
e aman (2018%100208)
OATE OF EIRATIOD. T % 3 ..
puosn FERRERNT (KaARTANSD QYT

3).

B8 ABIZISHTICO

Residence Card (fornt side).jpeg
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(8) Check “Delete”, then click “Upload.” As in Step 4.(4), select the file from
the save location and click “Open.”

Renewal Certificate of enrollment

#® Renewal Certificate of enrollment:

od Delete

Upload

(9) After uploading all required documents, click “Save changes” at the bottom
of the screen.
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If you would like to apply for Permission to Engage in Activity Other Than That Permitted under the
Status of Residence at the same time (If not, please proceed to Section 5 on the next page)
-For those applying for the first time:

In the “I I-1_Unqualified activities” tab, select “No” for “Unqualified activities.”
-For those who have already obtained permission but are not currently working part-time:
In the “I 1-1_ Unqualified activities” tab, select “No” for “Unqualified activities”, and enter the

“Present activity” based on the Course Registration Check Sheet. (Other fields may be left blank.)

*For those who have already obtained permission and are still working part-time:
In the “I I-1_Unqualified activities” tab, select “Yes” for “Unqualified activities” and check the box

for “Ongoing activities are still ongoing”. Enter the “Present activity” based on the Course
Registration Check Sheet. Then, enter your part-time job information under “Unqualified activities |”
and onwards. If you have multiple part-time jobs, enter all of them under “Unqualified activities |”
“Unqualified activities 2” and so on.

# 11_1 Unqualified activities

Unqualified activities

Are you engaging in activities other than those permitted under the status of residence previously granted?: Present activity (for student: name of school, lesson hours per week) ¥

v T ——

Unqualified activities1

Move 'Unqualified activities1' entry to 'Unqualified activities2"

then "Unqualified activities2" to "Unqualified activities3", "Unqualified activities3" to "Unqualified activities4" and so on.

0Ongoing activities are still ongoing
[l check

Type of activity Type of work

v Private Tutor

Other (Input the activity you attempt to engage in.)
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6. Tabs with errors are highlighted in red.

5. After completing all required fields,
check the box at the bottom of the e 10 Family in Japan

screen and click “Confirmed /
updated applicant data.”

& Document

® 11_1 Unqualified activities

ere is no mistake in the input contents.
Jhe information you have entered is the most recent available.

am in Japan. .
. please re-enter Japan before completing registration. '7 . E rr‘o r‘ m e SS O g es G re d | s p I Oyed O'I' 1‘ h e

*You cannot apply if you are not in Jap 2w

relevant fields. Follow Step 3 or Step

= 4.(3) to enter the required information
or upload the file, then save.

X If an error occurs at this stage:
(If no error occurs, proceed to Step 9.) _
Renewal transcript

=
® Renewal transcript: ‘
Error

The input is not enough, Please enter the red part. .
- Back Save changes

Be sure to click “Save changes”
Upload to save your entries.

File is required
I

Click “OK.”

-10-
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8. After clicking "Save changes, “ the | 0. The following message will be
following screen will be displayed displayed.
again.
Check the box and click “Confirmed / Creating filet
updated the applicant data.”

ere is no mistake in the input contents.

information yo entered is the most recent available.

Jam in Japan.

*¥You cannot apply if you are not in Japan, so please re-enter Japan before completing registration.
Confirmed / updated applicant data

Back | 1. When the next message appears,
click “Download.”

9. When the button below appears at
the bottom of the screen, click

“Update / Study Abroad Application

»
Form Download. cancel

Update/Study Abroad Application Form Download
[ |

Back

-11 -
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| 2. Review the application form and
ensure there are no errors.

MEH=TSoT8t (HTH—RER)
A SRR 1
epcican. et

SERRRENE
Miristy of st Govamrmant of Jacen
E ¥ B M ¥ 5 O#F § B OE O#
APPLICATION FOR EXTENSION OF PERIOD OF STAY
# B x E R .
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15 BEEBELTINSERILEC LORE (AETIEIILOERT, ) AWERTC S SNHERT,
o
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-
Yesi No
% oE
Yeu/ No
m
Yesi No
)
Yeu/ No
F
Yesi No
% oE
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T e i i T
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R e e
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- I

| 3. If everything is correct, PRINT it
and close the PDF file. Since the
following window is displayed on
the D-GATE screen, click “Cancel.”

Download

Cancel

/~ ¥Important Note )\
The “Application for Permission to Engage in Activity Other
Than That Permitted under the Status of Residence Previously
Granted” cannot be printed. If you wish to apply, please make
sure to inform the Office of International Students when you

receive the “Application for Extension of Period of Stay (For
\_Organization).”

| 4. When the following screen appears,
click the “Back”.

Update/Study Abroad Application Form Download

-12 -
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| 5. After returning to the top screen,
the Residency Expiration Alert
Response Status will be shown
as “Answered.” Log out to finish.

Vo [ i

Doshisha University

Top

Please refer to the following pages for

DOSHISHA GAKUSEI Welcome to D-GATE!

“Future Process”

Current Location Application Status Period of Stay

Republic of K| 2026/0 | Update/ Study a | Creati | 2025

orea broad

Application processing status o

Residency Expiration Alert Response Status Answered

-13-
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Future Process
| . Document Review

After the submitted documents have been reviewed by the Office of International Students, you will be

contacted regarding the next steps. If you do not receive any contact within one week, please inquire by
phone or email.

. Submission of Original Documents

(After receiving instructions from the Office of International Students)

After receiving instructions from the Office of International Students to submit the documents, please
bring the original copies of the required documents to the office. If there are no issues, you will be
issued the “Application for Extension of Period of Stay (For Organization)”.

. Application to the Immigration Services Agency of Japan
Please visit the nearest Regional Immigration Services Bureau corresponding to your place of residence

and submit the application with the following documents: all required documents and the Application for
Extension of Period of Stay (For Organization)

. Procedures after Receiving Your Residence Card

After receiving the new Residence Card, please complete registration in D-GATE. For details, please
refer to the separate manual.

-14 -
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