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Procedures at a City Hall

Resident Registration./National Health Insurance /National Pension

*The instruction is for Kyotanabe city hall.

Go to a city hall with following necessary items

& Necessary Items e

[0 Proof of address in Japan

] Residence card

] Passport

[0 Social Security Number (only for Americans)

[0 Application documents (If you don’t have, you can get them at a city hall.)
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Submit your application documents for Residence
Registration to the Citizens Pension Section, “Th R&E&E
Shimin-nenkin-ka”.

-Take a receipt number slip. When your number is called, submit the documents.
-The officer may ask you if you have lived in Japan before.

-When your address is printed on the back side of your residence card, the
procedures for resident registration are done.
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Submit the documents for National Health Insurance at the
same section

-This is the procedures for enrolling the national health insurance in Japan.
-When you visit any medical institution for treatment, be sure to bring the

health insurance card issued here.
*A name including more than 16 letters cannot be printed on the card.

Be sure to shorten your name in 16 letters or less.(ex. omit your middle name.)
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Procedures for National Pension system

Required procedures depends on your faculty at Doshisha.
Follow the officer’s instruction.

“My Number (individual number) notification card” or some notifications
about national pension may be delivered to your address at a later date.
If you cannot understand the contents well, please bring it to OIS.

Office of International Students, Doshisha Univ. TEL:0774-65-7453




